Internship Job Description 
	Location
	Department
	Compensation 
	Manager and Manager’s Title 
	Internship Duration
	Responsibilities Description 


	Portland, OR 
	Human Resources Intern 
	$20 per hour
	Thanh Lee – Office Manager 
	3 – 6 months 
· 10 hours a week 

	· Check and distribute business mail 
· Monitor and correspond to all info box emails and voice messages 
· Manage communication and requests with building/maintenance/vendors 
· Greet candidates, guests, new hires and ensure everyone follows the Visitor Log sign in 
· Order office snacks and office supplies 
· Assist our office manager with tasks and projects as needed 


	Portland, OR 
	Accounting Intern 
	$20 per hour 
	Robin Brown – Controller 

	3 – 6 months
· First half of a month = 20 hours a week 
· Second half of a month = 10 hours a week 

	Basic accounting functions including: 
· Journal Entries, reconciliations, bank reconciliation
· Excel Management 
· Training on payments Experience
· Exposure to financial statements preparations 

	Portland, OR 

	Mergers & Acquisitions Intern  
	$20 per hour 
	Vikram Bakshi – VP of M&A, Strategy 
	3 – 6 months
· 10 hours a week 
	· Support for the activities M&A group at Skyline, including:
· Research on regulatory landscape, renewable technologies, attractive markets for renewable assets
· Competitive benchmarking 
· Acquisition target identification and analysis
· Wind, solar, storage integration, green hydrogen




